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Insect Post “Completion” Checklist 
 
Before marking an insect post as “complete” for the first time (i.e. does not apply for subsequent 
reviews of already completed insect posts), please complete the below checklist. 
 
Content Completion 
Ensure that all required fields below are completed in the post: 
 
❏ Insect title  
❏ Shortcode displayed in the main body: [su_insect_shortcode] 
❏ Original Author(s) 
❏ Insect Order selected 
❏ General Description 
❏ Has at least two “Reviewers” 

 
Right sidebar 
 
❏ Insect location(s) checked where insect is commonly noted 
❏ Insect common names, with ESA-approved or most commonly used common name 

listed first 
❏ Insect Scientific name 
❏ Featured image 

 
Format 
Check for overall formatting, including the below: 
 
Images 
 
❏ All annotated (under “Image caption”) with general description (at minimum), such as 

“Adult beetle”. 
❏ All contain photo credits, general format (if not specified by the source): Name, Institution 
❏ Include “Alt text”. Can copy-paste from “Image Caption”. 
❏ Photo(s) under appropriate subheading (e.g. distribution map should be under 

distribution. 
❏ Images placed next to each other are in a “gallery”, size at least “Medium”, and links to 

“Media File”. “Columns” set to no more than number of images in the gallery. 
❏ Refrain from adding photos near the top of the post (i.e. in the description, especially if 

its short), to prevent from bumping into the Featured image. (Figure 1 below for 
example) 

 
General 
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❏ Consolidate sections that have single sentences (i.e. if “Habitat & Hosts” section is a 
single sentence, add it under “Description” and remove content from Habitat & Hosts). 

❏ Remove any trailing spaces at the end of any section (Figure 2). 
 
 

 
Figure 1. Suboptimal formatting as a result of an image being placed high in the “Description” 
portion of the post. Place images/galleries either near the end of the description (if description is 
long enough) or in a different section. 
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Figure 2. Large unnecessary gap between two sections as a result of trailing “enters” in the first 
section. Remove trailing enters to close the gap. 


